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Que.l Match the Colum :-

1.F50rF9 - Lastslide

2.End - End aslide show
3. Esc, Backspace - Start a slide Show
4, Home - Next Slide

5. Spacebar - First Slide

Que. 2 Explain the purpose of tracking & the procedure to track changes in word documents?
Tracking ¥R U SETAcH A ¢F 951 & A0 9isRar &1 3 FABT?

Que. 3. Explain the procedure to create pivot table from a sample data?
& AFad 3rer A @ 98¢ 29§ T 9isRar FHSAST ?

Que. 4. Write the procedure to include multimedia elements in a presentation?

Ui A AeCIAISTT Taldey afia & fr gftear faf@w 2

Que. 5. What is Html? Define all html tag?
Html &7 §? Html ¥ T3l 291 Fr gH=ABUT ?
Que. 6. Explain the procedure to create a macro ?
AR TAA HT IihdT FHAZT ?
Que. 7. Explain the procedure to password protect a excel documents?
U UFHel SfFgAC # 9TH-d3 Wieae e & 9isndr & §AZET ?
Que. 8. Explain the procedure to merge workbooks?
ThqF F A T A 9B AT 7
Que. 9. Write a steps to use track change in m.s word?
UA UH 95 A & 94 & [{fr ™fee 2
Que. 10. Write a steps to create a calendar in ms outlook?
TH U IECF A Fdst # o & Ay e 2
Que. 11 Explain the purpose of mail merge and the procedure to perform a mail merge for printing letters?
AT A FT IR FAAQ O BT A &9 vah A A & Aol @ 2
Que. 12. Explain the concept of digital signature & the procedure to digitally sign a documents?
Rfsres R # Ter §U s st # Rfvew R @ & ofear R 2
Que. 13. Explain the procedure to automatically repeat a slide show?

U& FA138 A A Her AT Rdie Fwa 1 wigsar GHET 7






